How to Perform a Drop: Before Census

Note: this action can ONLY be performed before the Census Date of the current, active term.

Step 1. Log into your myCoyote Web Portal select “My Academics”

CSUSB Software

ITS offers FREE software for students,
faculty and stafft Find out what's
available @ www.csusb.edwsoftware

Blackboard Canvas Account Reactivation
Access online materials for your Canvas Leaming Management Users will be required to reactivate
courses System their account starting June 1, 2021

Student Center
Access student related self services Directly access your personal
messages.

Personal Messages My Academics Personal Information
Student Center, Faculty Center, r update items such as
Advisor Center, Navigate, and related

student, faculty, and staff services

My Employment My Tasks My Financials Degree Progress

Time & Attendance, Benefits, My Holds, My To-Do's, Orientation Make a Payment, My Financial PAWS, myCAP, Unofficial Transeripts,
Paycheck, Travel, CSULearn, Linkedin Registration, End Sexual Violence Activity, OneCard Balance and and Commencement Registration
Learning, and more Training, AlcoholEdu for College CSUSB Scholarship Site
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Step 2. Select “Drop Classes”

My Academics

ﬂ myCoyote

E

Student Center Schedule Planner Navigate Q2S Course Conversion
Access student related self services Plan, schedule and register for Schedule appointments for academic Guide
courses advising, career advising, mentoring, Quarter courses, semester courses,

and more. and their equivalents

Add Classes
Enroll in classes for the term

Drop Classes gwap a Class Permission Request

Drop classes from your schedule wap an existing class enroliment for Closed classes, simultaneous

a different class within aterm enroliments, unit overioads,
adds/drops after census.




Step 3. Select the latest term applicable

Drop Classes > Select Term

View Full Site
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My Class Schedule

Spring 2020

Drop
Undergraduate >
CSU San Bemardino
Swap
Summer 2020 Edit
Undergraduate >

CSU San Bemardino
Term Information
Fall 2020

Undergraduate >
CS8U San Bemardino

Winter Intersession 2021

Undergraduate >
CS8U San Bemardino

Spring 2021
Undergraduate >
CSU San Bernardina

Summer 2021

Undergraduate >
CS8U San Bemardino

Fall 2021

Undergraduate >
CS8U San Bemardino

Step 4. Read and Accept notice.

REMEMBER!

To graduate in 4 years, a student needs to complete 15 units per semester or the equivalent quarter units (30 units per academic year).

If you are receiving a Cal Grant the award is limited to four academic years. Depending on your education level, Cal Grant eligibility may be less than four academic years. Consult the financial aid office if you have questions about

your Cal Grant award.

Step 5. Select any/all applicable courses you wish to perform the drop.

CSuUsB

Drop Classes > Select classes to drop > Fall 2021
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Step 6. Scroll to the bottom right side, a button entitled “Drop Selected Classes” to

finish the process
Drop Selected Classes

Step 7. Double Check that your selected class(es) are noted and finish the drop
process by clicking “Finish Dropping”
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CsusB

Drop Classes > Confirm your selection > Fall 2021

View Full Site

SELECT CONFIRM FINISH

My Class Schedule
Select Finish Dropping to process your drop request. To exit without dropping these classes, select Cancel
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Step. 8 A confirmation page showcases the selected class(es) that has been dropped
from your Term’s schedule

Step. 9 Double Check that you have been successfully dropped by double checking
your Student Center

Joe's Student Center

View Full Site

Academics
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